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1. What is an Employer Hosted Placement (EHP)? 

 

An Employer Hosted Placement (EHP) allows students to fulfill their practicum requirements within their 

current workplace, integrating learning and work experiences.  

History: Starting in 2022, the Council on Social Work Education (CSWE) has allowed students' places of 

employment to count towards practicum hours, aiming to enhance practical experience and support 

workforce development. 

Employer-Hosted Placements (EHPs) function as traditional practicum sites, meaning students are still 

required to complete all course elements from the start date to the end date of the semester. 

EHPs must be conducted in a social work or social work-adjacent setting. Placements outside of this scope 

will be declined by the UK CoSW field team as they do not meet the qualification requirements.  
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2. Basic Overview of Employer Hosted Placements (EHP’s) 

 

      To have your Employer-Hosted Placement (EHP) approved, your role at your agency must be directly related 

to the 9 social work competencies. For more information on these competencies, please follow the 

hyperlink. 

 

      Your agency must approve your participation in the Employer-Hosted Placement (EHP) as a practicum site, 

and the agency must not have a policy prohibiting this practice. 

 

       Students must submit and have their EHP Application approved by the UK CoSW Field Team prior to the 

start of the semester. Please refer to pages 56-57 for details on dates and deadlines. 

 

       Students may leverage their weekly practicum hour requirements from their employment. 

 

       Students should carefully evaluate their personal career goals and consider how an EHP may enhance or 

hinder their practicum experience. If a student is considering leaving their agency or position, an Employer-

Hosted Placement may not be the best option. 
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3. Employer Hosted Placement Course Work Overview: 

 

Students can only start counting practicum hours during the start of the first week of the semester. Students can 

end practicum no sooner than 2 weeks before the semester ends.  

Student’s must have weekly social work supervision at a minimum of 1-hr a week by someone who meets the 

following CSWE requirements:  

• BASW Students: meet with a BASW plus 2 years of post BASW practice experiences 

• MSW Students: meet with a MSW plus 2 years of post MSW practice experience.  

• If someone at the agency does not meet this requirement connect with your field advisor or contact the 

coswfield@uky.edu inbox 

 

Throughout the semester students must complete learning activities while at the agency that hit all 9 social 

work competencies at the individual, family, group, community and organizational level.  

Throughout the semester students must participate and complete various course work including:  

• Agency site visit  

• Midterm and Final Evaluations 

• Learning Plan 

• Timesheets 

• Course Assignments (discussion posts and FER’s) 

• Checklists 
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4. LEARNING SPACE TUTORIALS 

Get acquainted with your home page in Tevera and review your Learning Space in Tevera.  

  

Click on the green arrow to see all tutorials listed in each section.  

 

 

 

5. COMMON SYMBOLS & FUNCTIONS 

 PLUS icon- Click on this symbol to open or add an activity, add a document or detail, or add an 

additional option to a form or field. 

EDIT FIELD icon – Click on this symbol to add text to a field or other descriptor.  

REQUIRED FIELD icon - Click on this symbol to add text to a field or other descriptor to a required 

item.  

SAVE – Tevera saves your work as you go, so there is no button to click to save your work. The system 

automatically saves your entries.  



            Employer-Hosted Placement Guide  
  

7 
 

6. COMPLETING YOUR PROFILE 

Take time to personalize your profile and include demographic, contact, and address details. This 

information is for your own use and only Field Office personnel can view. Add a picture, set your theme, and 

make your Tevera system reflective of your interests and style.  

 

a. Click the USER PROFILE icon in the upper right-hand corner. The USER SETTINGS window will open. 

b. Click the MY PROFILE tab. Click on the circle with your initials to Edit Picture. You can enter or edit 

any of your personal information. Click on the EDIT icon next to any field to a make change*. 

*Note: if you are a current BASW student and plan to remain with us for your MSW program, do 

not confirm graduation date until you are in your MSW program and know when you plan to 

graduate.  

c. Click on the arrow to open further Details. 

d. Phone Numbers: Click the PLUS (+) icon to add a phone number. You can add as many phone 

numbers as you would like, label them appropriately, and select one as your primary number.  

e. Demographics: Click on the EDIT icon next to any demographic information field that you would like 

to enter.  

f. Address: Click on the EDIT icon next to any address field for which you would like to enter 

information. Entering the Zip code first will allow you to select/auto-populate City, State, 

County, and Country fields all at once. 

g. Languages (optional): Add any languages you would like to have listed as part of your profile. Click 

the PLUS (+) icon to the right. Language fields will appear. Select the LANGUAGE, 

PROFICIENCY, and MODE using the drop-down menus.  

Note: do not click on “Add a track” as you will be connected to your correct track in your course.  

 

 

 

 

 

 

 

 

          7. COMPLETING PRE-APPLICATION TASKS 

 

https://knowledge.tevera.com/display/AS/Update+Your+Primary+Phone+Number
https://knowledge.tevera.com/space/AS/611149845/How%20to%20Add%20Demographic%20Information
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Click on the tab that represents your upcoming practicum Employer-Hosted Placement:  

• Employer-Hosted Placement: click on this tab if you’re planning on completing a placement connected 

to your employment agency.  

 

 

Go to pre-application paperwork, click Pre-application tasks. All students are required to complete 1) a  

Employer Hosted Placement Acknowledgement form and 2) a Student Detail Profile. Students can also submit a 

resume, though this step is optional.  

Click NOT STARTED, then click START.  
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1.  Review the Employer-Hosted Placement Acknowledgement form for your type of placement, sign, and 

submit.  

 

 

2.  Complete all fields in the Student Details Profile Form to provide information about your field interests, 

and planning, and accommodation needs. This includes Part 1: Field Planning and Part 2: Placement 

Exploration found within the Student Details Profile Form 

 

 

3.  OPTIONAL: Upload a PDF file of your resume. 

 

 

 

You have completed your pre-application tasks! 
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BROWSING APPROVED AGENCIES 

 

The UK College of Social Work has existing relationships and active agreements with many organizations 

across the U.S and the world. You can search for sites directly by name or do a zip code search to explore the 

agencies in your area. You can also filter sites using filter drop-down fields by populations served, practice 

areas, and other agency details. If you have specific interests in particular areas, you can also save your 

search criteria by clinking on the file icon.  

To explore possible sites, first click MY SITE PLACEMENTS: 

 

 
 

Next, click My Agencies header, and then BROWSE all program agencies button, which will open a new 

page.  

 

       Then, use the drop-down filters to search by name, location, filter option, etc.  

       **Note: Searching by    zip code first may exclude other filter options. 
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Click on the PLUS (+) symbol to view additional details about each site, including the site contact details, site 

representative details, and site profile documents. Site profile documents will often include program details 

that outline the placement learning activities, details around onboarding requirements, as well as websites.  

 

When hyperlinked address details are clicked, a new web browser will open with Google Maps and provide 

the sites specific location. 
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9.  CONFIRMING YOUR AGENCY: Employer Hosted SITE PLACEMENT PROCESS  

1. Once you have identified the agency where you want to complete your employer hosted placement 

practicum, you will need to confirm the site. Go back to the SITE PLACEMENTS tile. 

  

2.  Next, select your agency. Click on Select Agency 

 

 

To select an agency there may be two different routes you will want to take.  

• Route One: Agency is already connected to Tevera.  

• Route Two: Agency is not connected to Tevera.  

 

The Employer Hosted Placement application steps for route one and route two are the same once the agency has 

been identified, selected, and the associated forms are completed.  
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Route One: Agency is already connected to Tevera.  

Search for your agency by name. If your agency has an affiliation agreement with the University of Kentucky 

your agency will be found in Tevera. 

1.  Search for your agency by name. Remember, your agency might be called something different in 

Tevera. Be sure to search a few different ways to locate your agency.  

 

2. Click Start next to your agency listing once you locate it.  

 

3. Click on Yes, I’m ready to proceed.  

 

 

 

 

You will now land on your agency’s placement page and will need to complete the Employer Hosted 

Placement application.  
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Route two: Agency is Note Connected in Tevera found on following page 
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Route Two: Agency is not connected in Tevera  

Suggest a new agency in Tevera. If your agency is not listed in Tevera, it means your agency does not have an 

affiliation agreement with the University of Kentucky. In this case, you should suggest a new agency in Tevera. 

Please note that all agencies students are connected with must have an active affiliation agreement with the 

University of Kentucky. 

1. Click the Suggest Agency button if you do not see your agency listed.  

2. Add new agency. See the following How to Add a New Agency to Tevera and Begin Approval 

Process 

HOW TO ADD A NEW AGENCY TO TEVERA AND BEGIN THE APPROVAL PROCESS 

As you type in the name of your agency, potential matches will populate. Please review the list carefully to 

ensure that your agency is not already listed. If not, click on Suggest Agency once you confirm that your agency 

is not listed in Tevera. 

 

 

 

Write the full name in the field and review all potential matches in the system.  

 

 

(Proceed to page 14) 
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• Click My site is not listed if you cannot locate it. Next, a new set of items will open on the screen. First, 

open Initiate New Partnership Agreement and click START: 

 

 

• Complete all required fields on the form and sign: 

 

 

Select SUBMIT to send the request to the Field team 

Your agency contact will receive a notification from Tevera prompting them to complete the Agency Profile 

form. Please give the agency you are planning to work for with notice to expect this task.  Follow up and 

communicate this to your agency contact!  

Tip: return to your site placement process in Tevera and check on the approval process. You can see who that 

specific item is waiting on for the next phase of approval in the “Waiting On” column.  
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Once the agency completes the form, the information will be reviewed by the Field team.  

 

 

Finally, complete the remaining Employer Hosted Placement application. 

 

  

 

18. Employer Hosted Placement Application Process Details (Quick Overview): 

 

This overview is intended to describe the basic elements of the Employer Hosted Placement Application 

process found in Tevera. For more detailed, step by step instructions go to page BLANK.  

Italics denote necessary items to gather/prepare in advance of completing the corresponding task 

Step 1: Upload (0) Official Job Description 

o Official job description: an official job description is a detailed document outlining the responsibilities, 

duties, qualifications, and expectations for a specific position within an organization. 

 

How to obtain an official job description:  

1. Contact your supervisor and/or HR department requesting an official job description. Typically, jobs keep 

an official job description on file for various roles within the agency.  

2. Contact the field office at coswfield@uky.edu in case of difficulties in obtaining an official job description. 

______________________________________________________________________________ 

  

mailto:coswfield@uky.edu
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YOUR JOB DESCRIPTION WILL BE REVIEWED FOR APPROPRIATENESS AND FIT WITHIN 1 TO 3 BUSINESS DAYS.  

  

ONCE IT IS APPROVED, YOU CAN PROCEED  

____________________________________________________________________________________________ 
Step Two: Review (1) Overview  

Step Three: Complete (2) Student Details. 

o UK Student ID Number 

Step Four: Complete (3) Employment Details 

o Employment Start Date 

o Employer Address 

Step Five: Complete (4) Connecting Social Work Competencies 

o 9 Social Work Competencies 

Step Six: Complete (5) Describe Stretch Project(s) 

o Stretch Plan Details (you may need to discuss this with your supervisor in advance) 

Step Seven: Complete (6) Supervision Plan 

o Supervisor Name 

o Supervision Plan (Frequency of weekly supervision meeting) 

Step Eight: Complete (7) Contingency Plan and Acknowledgement 

o Backup Plan (in case of unexpected placement disruption or inability of UK and agency to form new 

partnership) 

Step Nine: Complete (8) Final Acknowledgement 

  

  

YOUR APPLICATION WILL BE REVIEWED IN 3 TO 5 BUSINESS DAYS.  

  

ONCE IT IS APPROVED, YOU CAN PROCEED.  

  

IF IT IS NOT APPROVED, YOU WILL RECEIVE A NOTIFICATION TO MAKE CHANGES.  

______________________________________________________________________________ 

  

Step 10: Complete Employer Hosted Placement Confirmation 

  

Step 11: Complete Select Supervisor Tasks 

o Supervisor Email Address 

______________________________________________________________________________ 

https://www.cswe.org/accreditation/policies-process/2022epas/
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General Tips 

1. Be descriptive throughout the application. Consider using the 5 w’s, who, what, when, where, why, and 

how when connecting each social work competency to your selected job roles, responsibilities, and tasks.  

2. Utilize at least 3 to 5 sentences when listing and describing and connecting each job task to its 

competency. 

3. If a job role can be connected to more than one competency be sure to add it to each of the appropriate 

competencies listed. 

4. The stretch project must be detailed and include descriptive actionable steps/plans. 

5. The application will take anywhere from 1 to 3 hours to complete in one sitting. You can pause and 

return at any time, but you cannot skip tasks.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

11. Employer Hosted Placement Application Steps: 
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Once you have selected your agency, you should be able to complete the Employer-Hosted Placement 

Application. There are ten tasks/ forms that will need to be completed and approved by the field team.  

The tasks include: 

1. Employer Hosted Placement Application: (0) Official Job Description 

2. Employer Hosted Placement Application: (1) Overview 

3. Employer Hosted Placement Application: (2) Student Details 

4. Employer Hosted Placement Application: (3) Employment Details 

5. Employer Hosted Placement Application: (4) Connecting Social Work Competencies 

6. Employer Hosted Placement Application: (5) Describe Stretch Project 

7. Employer Hosted Placement Application: (6) Supervision Plan 

8. Employer Hosted Placement Application: (7) Contingency Plan and Acknowledgement 

9. Employer Hosted Placement Application: (8) Final Acknowledgement 

10. Employer Hosted Placement Application: Employer-Hosted Placement Confirmation 

 

 

This graphic showcases what your page will look like after you have set up and selected your agency. This is the Employer-

Hosted Placement Application 

 

Pages 18 through 43 include detailed step-by- step directions in complete Employer Hosted Placement 

Application in Tevera. 
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12. Detailed Step-by-Step Directions in Completing Employer Hosted Placement Application 

Task 1: Start with Employer Hosted Placement Application: (0) Official Job Description Upload 

             Step 1: Upload (0) Official Job Description 

• Official job description: an official job description is a detailed document outlining the responsibilities, 

duties, qualifications, and expectations for a specific position within an organization. 

How to obtain an official job description: Contact your supervisor and/or HR department requesting an official 

job description. Typically, jobs keep an official job description on file for various roles within the agency. Contact 

the field office at coswfield@uky.edu in case of difficulties in obtaining an official job description. 

1. Go to the Employer-Hosted Placement Application: (0) Official Job Description Upload task 

 

2. Click the “Not Started button”. 

 

 

3. After the screen populates click the “Start” button 

 

 

mailto:coswfield@uky.edu
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4. Upload an official Job Description in PDF format by either dropping the file or selecting the blue 

Browse button a locating a PDF version of you job description 

 

5.  Once uploaded click Submit. 

                                                                                

 

Once submitted you will be taken back to the application screen. Before you will be able to start Task Two: Employer- 

Hosted Placement Application: (1) Overview your job description will have to be reviewed and approved by the field team. 

Your job description will be reviewed for appropriateness and fit within 1 to 3 business days. Once it is approved, you can 

proceed.  
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Task Two: Employer Hosted Placement Application: (1) Overview  

         Once your Official Job description has been approved by the UK CoSW field team. You will be able to move 

on to the other elements of the application.  

         Step Two: Review (1) Overview 

1. Go to the Employer-Hosted Placement Application: (1) Overview task 

 

2. Click “Not Started” 

 

3. Click the blue “Start” 

 

 

 

(Proceed to page 21) 
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4. Complete the “Overview of Steps to Complete EHP Application in its entirety.  
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5. Read the overview, complete the tasks, be sure to sign and hit submit once completed. 



            Employer-Hosted Placement Guide  
  

26 
 

 

 

Once submitted you will be sent back to the Employer-Hosted Placement Application and will be able to start 

the Employer Hosted Placement: (2) Student Details task. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Task Three: Employer Hosted Placement Application: (2) Student Details 
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          Step Three: Complete (2) Student Details 

1. Be sure to have access to your UK student ID Number  

 

2. Go to Employer Hosted Placement Application: (2) Student Details 

 

3. Click “Not Started” 

 

4. Click the blue “start” 

 

 

 

 

(Continue to Page 24) 

 

 

 

 

 

 

 

 

 

 

 

5. Complete the Employer Hosted Placement Application Student Details form in its entirety 
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6. Be sure to sign and select the blue button to submit the form once it is completed.  

 

 

Once this task is completed you will be brought back to the Employer Hosted Placement Application and can 

start the Employment details form.  

 

 

 

Task Four: Employer Hosted Placement Application: (3) Employment Details 
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Step Four: Complete (3) Employment Details 

1. Have access to your Employment Start Date 

 

2. Have access to your Employer Address 

 

3. Go to Employer Hosted Placement Application: (3) Employment Details 

 

4. Click “Not Started” 

 
 

5. Click the blue “start” 

 

 

 

 

 

(Continue to page 26) 

 

 

 

 

 

 

 

 

 

6. Complete the Employer Hosted Placement Application Employment Details form in its entirety 
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7. Be sure to sign and select the blue button to submit the form once it is completed. 



            Employer-Hosted Placement Guide  
  

31 
 

 

 

 

 

Once this task is completed you will be brought back to the Employer Hosted Placement Application and can 

start the Connecting Social Work Competencies form 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Task Five: Employer Hosted Placement Application: (4) Connecting Social Work Competencies 
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General Tips for Completing the Connecting Social Work Competencies Form 

1. Have access to your official job description. Think of any and all job roles and duties you complete at your 

agency. Utilize your job description while completing the Connecting Social Work Competencies form 

 

2. Have access to the 9 Social Work Competencies. Students will utilize the social work competencies and 

connect them to related job roles/ duties.  
 

3. When completing the Employer Hosted Placement be sure to be descriptive throughout. Utilize the 5 

W’s, who, what, when, where, why, and how when connecting each social work competency to your 

selected job roles, responsibilities, and tasks 

 

4. Utilize at least 3 to 5 sentences when listing and describing and connecting each job task to its 

competency. 

 

5. If a job role can be connected to more than one competency be sure to add it to each of the appropriate 

competencies.  

 

Step Five: Complete (4) Connecting Social Work Competencies 

1. Go to Employer Hosted Placement Application: (2) Student Details 

 

2. Click “Not Started” 

 

 

3. Click the blue “Start” 

 

 

 

https://www.cswe.org/accreditation/policies-process/2022epas/
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4. Complete the Employer Hosted Placement Application Connecting Social Work Competencies form 
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5. Be sure to select the blue button to submit the form once it is completed. 

 

 

 

Once this task is completed you will be brought back to the Employer Hosted Placement Application and can 

start the Describe Stretch Projects form. 

 

 

COMPETENCIES WILL BE REVIEWED IN 3 TO 5 BUSINESS DAYS. 

IF IT IS NOT APPROVED, YOU RECIEVE A NOTIFCATION TO MAKE CHANGES. 

 

 

For examples of Connecting Social Work Competencies go to page BLANK 
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Task Six: Employer Hosted Placement Application: (5) Describe Stretch Projects 

Step Six: Complete (5) Describe Stretch Projects 

1. Go to Employer Hosted Placement Application: (2) Student Details 

 

2. Click “Not Started” 

 

 

3. Click the blue “Start” 
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(Proceed to page 32) 

 

 

 

 

 

 

 

 

 

 

4. Complete at least one stretch project for one competency in the Employer Hosted Placement Application 

Describe Stretch Project form. 
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5. Once at least one stretch project is added be sure to hit submit.  

 

YOUR APPLICIATION WILL BE REVIEWED IN 3 TO 5 BUSINESS DAYS. 

ONCE IT IS APPROVED, YOU CAN PROCEED. 

IF IT IS NOT APPROVED, YOU RECIEVE A NOTIFCATION TO MAKE CHANGES. 

 

 

For examples of stretch projects go to page BLANK 
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Task Seven: Employer Hosted Placement Application: (6) Supervision Plan 

Step Six: Complete (6) Supervision Plan 

• You will need your supervisor's name 

• Touch base with your supervisor to create and discuss weekly supervision meeting (refer back to page 2 

for more details on weekly supervision requirement) 

 

1. Go to Employer Hosted Placement Application: (6) Supervision Plan 

 

2. Click “Not Started” 

 

 

3. Click the blue “Start” 

 

 

 

(Proceed to page 35) 
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4. Complete the Employer Hosted Placement Application Supervision Plan in its entirety. 
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5. Be sure to sign and click the blue “Submit” button once form is completed in its entirety. 

 

 

Once this task is completed you will be brought back to the Employer Hosted Placement Application and can 

start the Contingency Plan and Acknowledgement Form 
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Task Eight: Employer Hosted Placement Application: (7) Contingency Plan and Acknowledgement 

Step Eight: Complete (7) Contingency Plan and Acknowledgement 

1. This is your Backup Plan (in case of unexpected placement disruptions or inability of UK and agency to 

form a new partnership.  

 

2. Go to Employer Hosted Placement Application: (6) Supervision Plan 

 

3. Click “Not Started” 

 

 

4. Click the blue “Start” 

 

 

 

 

(Proceed to page 38) 
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5. Complete the Contingency Plan and Acknowledgement form in its entirety.  

 

 

6. Be sure to sign and click blue “submit” button once completed 
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Once this task is completed you will be brought back to the Employer Hosted Placement Application and can 

start the Final Acknowledgement Form 

Task Nine: Employer Hosted Placement Application: (8) Final Acknowledgement 

Step Nine: Complete (8) Final Acknowledgement  

1. Go to Employer Hosted Placement Application: (6) Supervision Plan 

 

2. Click “Not Started” 

 

 

3. Click the blue “Start” 

 

 

 

 

 

(Proceed to page 40) 
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4. Complete the Final Acknowledgement form in its entirety. 

 

 

5. Be sure to sign and submit form.  
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6. Your application will be reviewed in 3 to 5 business days and once approved, you can proceed to task 10 

Complete Employer hosted Placement Confirmation 

 

Task Ten: Employer-Hosted Placement Confirmation 

Step 10: Complete Employer Hosted Placement Confirmation form 

This task will not be able to be completed until Task 9 Employer-hosted Placement Application: (8) Final 

Acknowledgement is signed and approved by UK CoSWField this can take 3 to 5 business days. 

1. Once the Final Acknowledgement form is approved by UK CoSWField you will be able to start and 

complete task ten “Employer-Hosted Placement Confirmation” 

 

2. Go to Complete Employer Hosted Placement Confirmation 

 

3. Click “Not Started” 

 

 

4. Click the blue “Start”  

 

 

 

 

 

(Proceed to page 42) 
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5. Complete the Employer-Hosted Placement Confirmation Form in its entirety. 
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6. Be sure to sign and click the blue “Submit” button once the form is completed. 

 

 

7. Once you click submit a “Select reviewers for Employer-Hosted Placement Confirmation” box will pop up. Click the 

blue “Submit” button to proceed.   
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Your next step in this process is to Complete the Select Supervisor Tasks. These tasks are separate from the 

Employer Hosted Placement Application.  

 

 

 

 

 

 

 

 

13. Complete Select Supervisor Tasks 

The final step in the site placement process is to confirm your supervisor from your agency in Tevera. 

• This person is the person that will be completing and signing off on your course work. This includes tasks 

like the agency site visit, timesheets, checklists, Learning Plan, and midterm/ final evaluations.  

Finally, to confirm your Supervisor in Tevera. Click on Select Supervisor: 
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Previously approved supervisors are listed in connection with the agency. You do not need to select these 

supervisors. Only select one of these supervisors if they are the person that will be completing Tevera elements 

with you throughout the semester.  

 

• Already Listed Supervisor: If your supervisor is already listed, click on the Start button next to the 

name of your supervisor.  

 

 

 

 

 

 

 

• Suggest a Supervisor if supervisor is not found/ listed. Click on Suggest a Supervisor if you do not 

see your supervisor listed. 

  

1. Click Suggest a Supervisor 
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• Start Paperwork form will populate. Fill out your suggested supervisors first and last name. 

 

• Click I’m ready, once you have typed in the suggested supervisor’s first and last name. 

 

 

• Tasks to complete for a new supervisor will populate 

 

 

• Complete the Request Field Instructor/ Task Supervisor task by selecting the gray “Not Started” button 
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• Click the blue “Start” button 

 

 

(Proceed to page 47) 

 

 

 

 

 

• Complete the outlined in red and click the blue submit button. Your supervisor at your agency will be prompted via 

email to complete Supervisor Application  
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14. Next Step: Complete the Confirm Placement Dates Form 

 

 

1. Click the “Not Started” button next to the Confirm Placement Dates form 

Tevera Success Tip: We encourage you to check in with your agency supervisor to make sure 

they have received emails from Tevera. Ask them to check their junk/spam folder to confirm 

receipt. They may need to consult IT at the agency if any issues arise. 

Send your agency contact here to learn how to whitelist Tevera if they are not receiving emails 

from Tevera.  

 

 

 

Congratulations, you have confirmed your supervisor! 
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2. To confirm placement dates click start. Note that your Employer Hosted Placement Application will need to be 

approved prior to completing the Confirm Placement Dates form

 
3. Input your placement start and end dates based on the dates within the chart on the form. Select 

Submit. 

 

 

 

 

YOU’RE ALL DONE, CONGRATULATIONS! 
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15.Connecting Social Work Competencies Examples 

• Do not copy word for word the examples. These examples should be utilized to help you come up 

with generate your own ideas based on your employment client population, general job description, 

and any related duties, roles, and tasks completed at your place of employment.  

Competency 1: I work with a treatment team consisting of psychiatrists, therapists, and case managers. I will 

professionally engage with members of my treatment team through email and maintain confidential case 

records of discussions that occur during the treatment team. I collaborate with the treatment team to 

discuss and determine client eligibility and need for services. In all interactions with clients, treatment 

team, systems, and board members, I will adhere to the NASW Code of Ethics to guide my conduct and 

decision-making. 

 

Competency 2: As a case manager for a residential facility in the Midwest, I manage an ongoing caseload of 8 

adult male clients who are experiencing first time psychosis. When interviewing and assessing this 

population, I will ensure my communication is inclusive and tailored to their individual needs. I recognize 

due to possible differences related to their diagnoses, I may need to adjust my approach and 

communication style to best support clients. I will keep up to date on policies that affect my client 

population on the state and federal level. I complete yearly diversity and inclusion training.  

 

Competency 3: I utilize self-reflection daily to think about how my personal identities show up in practice while 

engaging with clients from differing backgrounds and identities. I work with a predominately Latino 

population and have noticed systemic barriers for this population in terms of representation with the 

judicial system. I ensure clients have access to legal representation. I am in the process of creating a 

community partnership with a local translator's office, that clients can utilize while working with the court 

system as needed. 

 

Competency 4: I work as a Suicide Prevention Coordinator at the VA Medical Center. I conduct client 

assessments utilizing validated assessments tools, such as the Columbia Suicide Severity Rating Scale 

Screener. I tailor interventions to meet the unique needs of each client and their family, drawing on 

research and evidence-based practices. These interventions address specific conditions, including but not 

limited to trauma, head trauma, substance use disorder (SUD), and PTSD. I coordinate client care to attend 

EMDR therapy. 

 

Competency 5: I prepare monthly court reports for the Domestic Violence Prevention Coalition in Lexington, 

Kentucky, and testify in court hearings as needed, in compliance with the NASW Code of Ethics. These 

hearings are focused on domestic violence cases. I advocate for survivors of domestic violence in court and 

attend advocacy group meetings to help organize campaigns and petitions aimed at addressing gaps in 

policy. For example, I was involved in the creation of Senate Bill 70 in 2019, which made non-fatal 

strangulation a felony in Kentucky. 
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Competency 6: I will perform intakes for clients coming into shelter or utilizing shelter services. While providing 

intakes for clients I utilize active listening skills, empathy, and reflection with clients to build initial trust 

and rapport. Through positively engaging with clients, I will be able to understand their needs and connect 

them with different entities such as the local food pantry. I will work with clients to develop goals for their 

service plans. 

 

Competency 7: I complete intakes with clients receiving court ordered, substance use disorder (SUD) therapy 

services. I utilize a biopsychosocial assessment created at my agency touching on client background, recent 

substance use history, family background/ history, screen for Suicidal Ideation (SI), and discuss initial goal 

for treatment. Every client completes an initial PHQ-9 questionnaire. Clients will revisit the PHQ-9 

questionnaire monthly to assess any change in depression levels. Safety plans are created as needed.  

 

Competency 8: I provide weekly parenting education classes. I help parents set up and utilize a behaviors chart 

to practice healthier discipline practices. I advocate for client’s access to services on the school base level 

helping children obtain free and reduced lunch, provide free lunches for students during breaks, and 

provide students with various groups such as a bereavement group.   

 

Competency 9: Each month, I maintain and review current and confidential case records to track the progress of 

the interventions I have used with my clients (ages 18 to 25 with developmental disabilities). I will then 

evaluate each client’s progress and make changes on individual case plans based on client need and 

progress. This will be reviewed and changed as needed. 
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16. Stretch Project Examples 

• Do not copy word for word the examples. These examples should be utilized to help you come up with 

generate your own ideas based on your employment client population, general job description, and any 

related duties, roles, and tasks completed at your place of employment. 

 

• The stretch project must be detailed and include descriptive actionable steps/plans. 

 

• Be sure to include who, what, when, where, why, and how details.  

Examples: 

I will attend a training/ conference/ summit on trauma informed practiced on 3/2 through 3/6 I will attend 3 

sessions and utilize new learning while working with my client population and while at my agency.  I will 

discuss details with my supervisor during supervision 

 

I will create a list of agency stakeholders and invite them to a meeting to discuss client needs and discuss 

potential opportunities for growth. 

 

I will revise the DCBS training manual for new hires. I will identify new hire needs by sending out surveys to new 

hires. Based on the information I will create a new training manual. 

 

I will implement a self-care practice initiative at my work, collaborating with members of the wellness team, 

utilizing research informed methods. I will identify a variety of self-care practices that support a variety of 

interests and ways to self-care. I will research the history of self-care practice.  

 

I will create a literature to review with my supervisor on best practices for engaging with and supporting LGBTQ 

youth.  

 

I will explore local, state, and federal policies that impact my organization. I will explore ways to advocate for my 

clients based on these findings. 

 

I will attend Social Work Lobby Day in Frankfort, KY on February 28, 2026. I will meet with my representatives 

and discuss bills that are important to me and my client systems. I will follow up with the Kentucky board of 

social work and participate in discussions around important bills and discuss ways to act. 
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I will attend and complete training (insert list of trainings here) by May 1 and discuss my findings with my 

supervisor. My goal with these trainings is to learn better skills in (insert list of skills and desired outcomes) 

 

As a case manager, I will shadow a therapist and learn how to write therapy notes, develop a treatment plan, 

and learn various therapy billing codes throughout the semester. I understand that I am not a therapist, and 

I am acting as a student learning when participating in this activity. I will interview therapists on my 

treatment team and ask them what the process is to start to learn how to become a therapist and ask them 

any useful tips and tricks they may have.  

 

My agency lacks a structured approach to tracking client outcomes, I will execute a project that develops a 

system to evaluate and track the effectiveness of services provided. This would help me develop skills in 

evaluation (Competency 9). 
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17. Employer-Hosted Placement Application Deadlines: 

 

    To be eligible for priority registration, 

students should aim to meet the EHP 

application target deadline listed below.  

Using Tevera, students must 1) upload an 

official job description, 2) complete the 

Employer Hosted Placement application 

process, and 3) receive approval from the 

UK CoSW field office to be eligible for 

priority registration. 

 To be eligible for an Employer Hosted 

Placement for an upcoming semester, 

students must submit the application in 

Tevera by the deadline listed below.   In 

Tevera, students must 1) upload an 

official job description, 2) complete the 

Employer Hosted Placement application 

process, and 3) receive approval from the 

UK CoSW field office.   

Applications submitted after the deadline 

will be considered on a case-by-case 

basis. 

Spring  November 1  December 1  

Summer  April 1  May 1  

Fall   June 1  August 1  

Employer Hosted Placement Deadline Policy 

 

Purpose: 
This policy outlines the deadlines and requirements for the Employer Hosted Placement (EHP).  Students should 
meet these deadlines and follow policy to ensure priority registration and course enrollment.  

 

Target Deadlines: 
Students should identify their planned semester for practicum and aim to complete EHP applications by the 
following preferred target deadlines: 

• Spring Term: November 1 

• Summer Term: April 1 

• Fall Term: June 1 

The following steps must be completed in Tevera by the preferred target deadlines: 
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1. Upload an official job description into Tevera 
2. Complete the EHP application in Tevera 
3. Receive approval from the field team in Tevera 

 

 

 

 

 

 

 

Final Deadlines: 
The final deadlines for completing the Employer Hosted Placement Process are as follows: 

• Spring Term: December 1 

• Summer Term: May 1 

• Fall Term: August 1 

By these final deadlines, students must: 

1. Upload an official job description into Tevera. 
2. Complete the EHP application in Tevera. 
3. Receive approval from the field team in Tevera. 

 

Policy Exceptions: 
Approvals after the deadline are rare and will be considered on a case-by-case basis.  Practicum hours 
completed in an EHP will not count unless the EHP application has been approved by the field team. 

Note: 
Failure to meet the target or final deadlines may affect eligibility for priority registration and placement 
approval. Students are strongly encouraged to complete the process well before the final deadline. 
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